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[TIPUHATO YTBEPXKJIEHO
NearorH4eckuM COBETOM 1 BBe/IEHO B JCHCTBHE
ot 29.08.2018 r. npmca3 or_02.09. 2019 Ne 92
npotokos Ne 1 5 5 JLH, [IIepemer

IMono:kenue o nopsA/jiKe H yca10BHSAX 00paboTKA
NepCOHANTbHBIX 1aHHBIX Pa0OTHHKOB
MBOY MO I'K «COIII Ne 8»

1. OGmKe NoJ10KeHH s

1.1. Hacrosmee I[lonoxkenue pazpaGoTaHo B HEMAX 3AIIHTBL NE€PCOHAIBHBIX
naHHbEIX  pabotHukos MBOY MO TK «COLI Ne 8» (mamee — IlenTp) oT
HECaHKIHOHUPOBAHHOT O HOCTYIIA,

1.2. Hacrosimee Ilonoxenue pa3paboTaHo B COOTBETCTBHM ¢ TpeOOBAHHAMH
TK P®, ®enepansHoro 3akona or 27.07.2006 N 152-@3 "O nepcoHanbHbIX JaHHBIX"
1 onpenendeT ocobeHHocTH 0GpabOTKH MepCOHALHBIX 1aHHBIX PadOTHHKA.

1.3. COop, XpaHeHHe, HCNONb30BAHHE H pAcIpOCTpaHeHHe HHQOpMALMM O
yacTHOM JKM3HM JuLa 6e3 NUChMEHHOTO €r0 coracus He Nomyckarotcs. [lepcoHambHEBIE
JaHHblC OTHOCHTCS K  KaTeropuu KoHduaeHuwanbHoit undopmaunn. Pexum
KOHbUICHLIMATEHOCTH NEPCOHAIBHBIX JaHHBIX CHUMAETCS B CHydasx 00e3THuHBaHHA
WIH 110 MCTEYEHHH 75-7eTHEr0 CpoKa XpaHeHHs, eC/IH UHOE HE OMNPeJIEIEHO 3aKOHOM.

1.4. Jo/mKHOCTHBIE JiMIA, B 00A3aHHOCTH KOTOPBIX BXOAMT  BEIACHHE
MEpPCOHATBHEIX JaHHEIX paGOTHHKOB, 00f3aHbl OOECTIEUMTH KAKIOMY BO3IMOXKHOCTH
O3HAKOMIIGHHS C JOKYMEHTAMH M MaTepuajaMi, HEMOCPEICTBEHHO 3aTparHBarOIIHMi
€ro npasa ¥ CBOBOIEL. €C/IH MHOE He NPEIyCMOTPEHO 3aKOHOM.

1.5. ITepcoHaibHbie JaHHBIE HE MOTYT ObITh MCMONB30BAHBI B LEIIX:

- IPUYHHEHNS HMYILECTBEHHOIO H MOPAILHOTO Bpe/ia rpakiaHaMm:

- 3aTpy/IHEHNS peanu3alni npas 1 ceoboa rpaxian Poccuiickoii Genepainm.

1.6. Orpanuuenne TnpaB rpaxiaad Poccuiickodt ®enepauuu Ha  OCHOBE
HCIIONB30BaHUA HHGOpMaiMu 00 HX COLHATEHOM MPOMCXOXKIEHHH, O PacoBoil,
HAUMOHAIBHOM, A3BIKOBOM, PEMIHO3HOH M MapTUHHON MPHHALIEKHOCTH 3arpeiicHO
¥ KapaeTcs B COOTBETCTBUHU ¢ JEHCTBYIOUIMM 3aKOHOAATE/1BCTBOM.

L7 HOpuauyeckue " (usHuecKkue JMLa, B COOTBETCTBHH
CO CBOMMH IOJIHOMOUHAMH BIAJiClOIMe HHQOpMauuell O rpakiaHax, [0/J1y4aromme
H MCIIOMB3YIONIE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOMATEILCTBOM
Poccuiickoii @enepauuu 3a HapylmieHHe pexkuMa 3aliuTel, 00paboTku M nopsika
HCI10/1b30BaHHs DT HH(QOPMaLIHH.

1.8. HempaBomepHOCTh JATENBHOCTH OpraHoB TOCYIapCTBEHHOH BJIacTH
1 opraHm3aluii o c6opy NepCoOHATBHBIX JAHHBIX MOXKET OBITh YCTAHOB/IEHA B CyAeOHOM
nopaake no TpebOBaHMIO CYOBEKTOB COIVIACHO —3aKOHOJATeNbCTBAa  PoCCHHCKOH
Deepalium.

1.9. Hacrosiee llonokenue yTBepiKIaeTca AHPEKTOPOM MIKOIBl H ABIACTCH
00d3aTeMbHBIM  [UIA  WCIOJHEHWS BCEMH  COTPYJAHHUKAMM, HMCIOMHMMH  IOCTVII

--K IEPCOHAIBHBIM JaHHBIM paﬁDTHM]{a.




2. [lepeyeHb JOKYMEHTOB U CBe/IeHHIl, COepP KAIIMX MEPCOHAIbHbIE TaHHbIE
pabdoTHHKA

2.1. B coorBerctBuu ¢ TK P®, j0kanbHBIMM HOPMAaTHBHBIMM AKTaMM IIKOJIbI
JML0, MOCTYTAIoIIee Ha paboTy, NpeAbsABIsieT paboTONATENIO CIEAYIOIINE JOKYMEHTHI,
COJIEprKalllMe €r0 NEPCOHAIbHBIC JAHHbIE!

- MacmopT WM HMHOM JOKYMEHT, YAOCTOBEPSIOUIMH JUYHOCTB, COZIEpIKaIIui
CBEIICHHS O MACTIOPTHBIX JaHHBIX paOOTHUKA, CBEJCHUS O MECTE PErHCTpaluu (MecTe
KHUTENbCTBA), CBEICHUS O CEMEHHOM MOJI0KECHUH;

- TPYAOBYIO KHIXKKY, COJCpXKAaIIlyl0 JaHHbIE O TPYJOBOH JEATEIHHOCTH
pabOTHUKA;

- CTpaxoBO€ CBHJETEIbCTBO T'OCYJAPCTBEHHOTO TEHCHOHHOTO CTPaXOBaHWS,
cojieprkalliee CBeJICHHs O HOMEPE U CEpHUU CTPaXOBOT'0 CBUCTEIbCTBA;

- CBHJIETENBCTBO O IIOCTAaHOBKE Ha y4YeT B HAJOrOBOM OpraHe, COAeprKaliee
cBeneHust 00 MIeHTH(HUKAMOHHOM HOMEpE HaJIOTOILIATEIbIINKA;

- JIOKYMEHTHl BOMHCKOI'O Yy4eTa, COJEp)Kallhe CBEACHUS O BOMHCKOM YydYeTe
BOCHHOOOS3aHHBIX U JIUI], OJUIEKAINX TPU3BIBY HA BOCHHYIO CIIYKOY;

- TOKyMEHT 00 00pa3oBaHWHU, O KBUTM(GUKAIMHA HIM O HAIMYHU CIEIHaTbHBIX
3HaHWW WM CHENHaJbHOW MOJATOTOBKH, COAEp)KAIIM cBeneHus o0 oO0pa3oBaHUW,
npodeccumu.

3. [lonsiTue U cocTaB NEPCOHAJIBHBIX JAaHHBIX

IlepconanpHble JaHHbIE paOOTHHKA - HH(pOpMALUs, HEOOXoauMasi paboTOIATEIIO
B CBSI3U C TPYJIOBBIMU OTHOLIEHUSIMH U KacaroLasicsi KOHKPETHOI0 pabOTHHUKA.

3.1. CocTaB nepcoHaNbHBIX JAHHBIX PAOOTHUKA:

- aHKeTHBIE U OnorpaduuecKkre JaHHBIE;

- o0pa3oBaHue;

- CBEJICHMSI O TPYJOBOM U OOILEM CTaXKe;

- CBEJICHHS O COCTAaBE CEMbH;

- IACIIOPTHBIE JIAHHBIE;

- CBEJICHUSI O BOUHCKOM Y4YeTe;

- CBEJICHHSI 0 3apabOTHOM MIaTe COTPYTHHUKA;

- CBEJICHHSI O COI[MANIbHBIX JIBIOTaX;

- CIIELIUAJIBHOCTb;

- 3aHUMaeMasi I0JKHOCTb;

- HUIMYNE CYAUMOCTEN;

- aJjpec MecTa )KUTEIbCTBA, HOMEpP IOMAIlIHEro TejaedoHa;

- MeCTO pabOThI UM Y4eObl YWIEHOB CEMbU U POACTBEHHUKOB;

- coZIepKaHue TPYIOBOTO JOTOBOPA;

- MOIJTMHHUAKH 1 KOTIMH MIPUKA30B 10 JINYHOMY COCTaBY;

- IMYHBIE JieJ1a U TPYJOBbIE KHIKKH COTPYTHUKOB;

- Jema, COIEpXKallMe  MaTepuanbl 1O  TOBBIICHUIO  KBAIH(UKAINN
U TIEPETIOATrOTOBKE COTPYIHUKOB, UX aTTECTAIMHU, CITY>KEOHBIM PacCIIeIOBAHUSM.

3.2. JlaHHble JOKYMEHTBHI SIBISIOTCS KOH(QUACHLUAIbHBIMH, XOTS, YUYHUTBIBAas HX
MaccoBOCTb U €IMHOE MeCTO OOpaOOTKM M XpaHEHHs, COOTBETCTBYIOLIUH rpud
OTPaHMYCHHUS HA HUX HE CTAaBUTCS.



B muuHOe neno paboTHMKA BKIIOYAIOTCA: COTJIacue Ha 00pabOTKYy MEepCOHAIbHBIX
NAHHBIX; KOMUU JIOKYMEHTOB 00 00pa3oBaHMM, MOATBEPKIAIONINE KBATU(PUKAIUIO
pabOTHMKA; CIpaBKa O HAIMYUM (OTCYTCTBHUU) CYAUMOCTH (IPU HEOOXOJUMOCTH);
TPYJAOBOW JOroBOp (3K3eMIUIAp paboTOATENs); 3asBIECHUE O MPUEME Ha paboTy; KONuUs
npukKaza o ImpuemMe Ha paboTy; o00s3aTelbCTBO O HepasTialleHuH HHPopMaluu
KOH(pHUACHIIMATBHOTO XapakTepa; o0s3atenbcTBO pabotHnka MBOY MO T'K «COII Ne
8», HETOCPEICTBEHHO OCYIIECTBIISIFOIIETO 00pab0OTKY MEPCOHAIBHBIX TaHHBIX, B CIy4yae
pacTop:KeHHs C HHUM TPYAOBOIO JOTOBOpa IMpPEKpaTHTh OO0pabOTKY MepCOHAIbHBIX
JMAHHBIX, CTaBIIMX M3BECTHBIMM €MY B CBSI3U C HCIOJIHEHHEM JOJIKHOCTHBIX
o0s3aHHOCTEN; 00sA3aTENIbCTBO O  HEpas3IJAlleHUMH UHQOpMaluM, cojaepKallen
NepCOHANbHbIE JaHHBIC. B mepuon paboThl JIMYHOE €70 TOIMOJHSACTCS KOMUSAMU
JOKYMEHTOB O TMOBBIINICHUH KBaTU(UKAIMK; KONUSMU IPUKA30B O TMEPEMEIICHUsX,
MOOUIPEHUAX, OOBABICHHBIX B3bICKAHMSX; JOMOJHUTEIbHBIMU COTJIAIIEHUSIMU K

TPYJAOBOMY JOIOBOPY.

4. TpeGoBaHus Mo 00padoTKe NEPCOHATBbHBIX JAHHBIX PA0OTHUKOB

4.1. B nemsx obecniedeHus mpaB U cBOOO/I YEIOBEKA U IpakIaHuHa pabOTOAaTeNb
U €ro MPEACTaBUTEIM TMPH 00pabOTKE MEPCOHAIBHBIX JAHHBIX PAOOTHHKA OOs3aHbBI
coOJI01aTh ClIeYIONIME 00IIHre TPeOOBaAHNS:

- 00paboTka TMEepCOHAIBHBIX JAaHHBIX pPaOOTHUKA MOXET OCYIIECTBIATHCS
UCKITIOYUTENIPHO B IIEJISIX OOECHEYCeHHsI COOJIFOICHUS 3aKOHOB W WHBIX HOPMATHUBHBIX
NPaBOBBIX aKTOB, COJAEWUCTBUA pabOTHHKaAM B  TPYIOYCTpPOMCTBE, OOyYeHUU
U TIPOABMXKEHHH T10 ClTyk0e, oOecrieueHus JIMYHOM 0€30MacHOCTH paOOTHUKOB, KOHTPOJIS
KOJIMYECTBA W KayecTBa BBINOJIHAEMONW pPaboThl M 00eCnedYeHuss COXPAaHHOCTU
UMYIIECTBA;

- TpU OmpeJesieHnd o0beMa U CcoJepKaHus o0pabaThIBa€MBIX MEPCOHAIBHBIX
JMaHHBIX paboTHUKA paboTomarenb HOHKEH pyKoBojacTBoBaThes Kouctutyuueir PO,
TK P® u unsiMu ¢penepaibHbIMUA 3aKOHAMM;

- BCE MEePCOHAJIbHBIE JIaHHbIE pa0OTHHKA CIIEAYEeT MOJIy4aTh Y HETO CaMoro.

4.2. Ecnu mnepcoHalbHbIE JaHHbIE PAOOTHUKA BO3MOXKHO TOJYYUTh TOJBKO
y TPETbEU CTOPOHBI, TO PAOOTHHK JTOJKEH OBITH YBEAOMJICH 00 3TOM 3apaHee U OT HETO
JOJDKHO OBITh TOJYYEHO NHChMEHHOE corjacue. Paboromarens MOMKEH COOOLIUTH
paboOTHUKY O LEeNsX, TMpeanojiaraéMblX HCTOYHMKAX M crnocobax TMOoJydeHus
NEPCOHATBHBIX JTAHHBIX, a TAKXKE O XapaKTepe MOUIekKANINX MOJTYYSHUIO NePCOHATBHBIX
JAHHBIX W TIOCIEACTBUSX OTKa3a pabOTHUKA JaTh NHCBMEHHOE COIJIaCHe Ha UX
MOJIyYEHHUE.

4.3. PaGoTtonaTenp HE MMeEET IpaBa MONy4YaTb U 0OpadaThIBaTh MEPCOHAIBHBIC
JaHHBIC PA0OTHHUKA O €r0 MOJUTUYECKUX, PEITUTHO3HBIX U MHBIX YOCKICHUIX U YaCTHOU
KHU3HU. B ciydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOILICHU,
B cootBeTcTBUU €O CcT. 24 Koncturynuun P® pabortonarens BmpaBe MOIydaTh
¥ 00pabaTbIBaTh JAaHHBIE O YAaCTHOM XH3HM DPAOOTHHUKA TOJBKO C €ro MHCbMEHHOTO
coracusi.

4.4. PaGoTtonaTenp HE MMEET IpaBa IMONy4YaThb U OOpabaThIBaTh MEPCOHAIBHBIC
NaHHble paOOTHUKA O €ro 4JIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU €ro
npoCOIO3HON  JESATENBPHOCTH, 32 HCKIIOUYEHHEM  CIy4aeB, MPEAyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

4.5. Ilpm m0pUHATUM pElICHM, 3aTPAarMBalOIIUX HHTEpPechl PpabOTHHKA,
paboTomarenh HE MMEET IMpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX IAHHBIX pPabOTHHKA,



NOJYYCHHBIX HCKIIOYUTEIBHO B pPE3yJabTaTe HX aBTOMATH3MPOBAHHONW 0OpabOTKH
WU 3JIEKTPOHHOTO TIOTY4EHHUSL.

4.6. 3ammTa MNEPCOHANBHBIX JaHHBIX pAa0OTHHKA OT HENPAaBOMEPHOIO HUX
UCTIOJIB30BAHUS WIIM YTPAThl JOJDKHA OBITH oOecreueHa padoTomaTeseM 3a CUeT CBOMX
CPEZACTB B MOPSAIKE, YCTAHOBICHHOM (heaepaTbHbIM 3aKOHOM.

4.7. PabOTHUKM U WX TIPEICTABUTENN JOJDKHBI OBITh O3HAKOMJICHBI MO/ POCIHCH
C IOKyMEHTaMH OpraHHU3allH, yCTAaHABINBAIOIINMH MOPAIOK 00paOOTKH MEPCOHATBHBIX
JaHHBIX paOOTHUKOB, a TaKXKe 00 UX MpaBax M 00s3aHHOCTAX B ATOH 00JacTy.

5. O6s13anHOCTH pa0oTHHKA

5.1. PaboTHHK 00s3aH:

5.1.1. TlepenaBaTh paboOTOAATEIIIO WM €ro IPEACTABUTEIIO  KOMILIEKC
JIOCTOBEPHBIX, JOKYMCHTHPOBAHHBIX IIEPCOHAIBHBIX JIAHHBIX, COCTAaB KOTOPBIX
ycranoBiieH TK PO.

5.1.2. CBoeBpeMeHHO co000IIaTh paboTomareiard 00 M3MEHEHHH CBOMX
NEePCOHATBHBIX JTAHHBIX.

6. IlpaBa paGoTHuKA

6.1. PaboTHUK HMEET MPaBo:

- TIOJIYYCHHUS TIOJIHON MH(OPMAIUU O CBOMX MEPCOHAIBHBIX JaHHBIX U 00paboTKe
MEPCOHAJIBHBIX JJAHHBIX;

- TpeboBaTh 00 HCKIIOUCHHHM WM WCIPABICHUU HEBEPHBIX, WM HEIMOIHBIX
MEPCOHAIBHBIX JAHHBIX, 4 TaKXKe JaHHBIX, 0OpabOTaHHBIX C HapyIIEHWEM TPeOOBaHUU
TK P® u Hactosiero I[lonoxenus;

- 3as8BUTh B NHUCHBMEHHOW (OpME O CBOEM HECOTJIACHU C COOTBETCTBYIOIIMM
000CHOBaHMEM TaKOr0 HecOorJacus B cllydae OTKaza paboToaarens HCKIIOYUTh
WJIH UCTIPABUTH IEPCOHATBLHBIC JaHHBIC PAaOOTHUKA,

- JIOTIOJHUTH 3asBJICHUEM, BBIPAKAIOIMIUM €ro COOCTBEHHYIO TOYKY 3pCHUSI,
MEPCOHAJIbHBIC TAHHBIE OLIEHOYHOI'O XapaKTepa;

- TpeboBaTh 00 W3BENIEHWU padoToJaTEeNeM BCEX JIMIl, KOTOPHIM paHee ObLIN
COOOIIICHBI HEBEPHBIE WJIM HETOJHBIE TEPCOHAIBHBIE JaHHbIE pPabOTHUKA, 000 BCexX
IIPOU3BECHHBIX B HUX UCKIIFOYEHHUSX, HICIIPABIICHUSAX WUJIN JONOJIHEHHUSIX;

- CBOOOJIHOTO OECTUIATHOTO JOCTYIa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIHOYas
IpaBO Ha TMOJIydYEHUE KOMHM JII0OOW 3amucu, cojepiKalled MepCoHalIbHbIE IaHHbIE,
3a UCKJIFOUCHUEM CITy4aeB, IPEyCMOTPEHHBIX (efiepaabHbIM 3aKOHOM;

- OMPENEIISITh CBOMX MPEACTABUTEINICH AJIsl 3aIUThl CBOUX MEPCOHATIBHBIX JAHHBIX.

6.2. PaboTHUK HE TOJKEH OTKa3bIBAaTHCSA OT CBOMX MPAB HAa COXPaHEHWE M 3aIUTY
TaWHBI.

7. Coop, 00padoTKka ¥ XpaHeHHe MEPCOHAJBLHBIX TAHHBIX

7.1. ITopsiiok nosy4eHus: NEPCOHAIBHBIX JAHHBIX:

7.1.1. Bce nepcoHanbHbBIE TaHHBIE PA0OTHHKA CIIEIYET MOJIydaTh y HETO Camoro.
Ecnu mepcoHanbHble JaHHBIE PaOOTHUKA BO3MOXHO TMOJYYUTh TOJBKO Y TpeTben
CTOpPOHBI, TO PAOOTHUK JOJKEH OBbITh YBEAOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO
OBITHh MOJIy4€HO MHUCBMEHHOE corjacue. PaboTomaTens JOMKEH COOOMUTh pabOTHUKY O
HEJsIX, MPEeArnoJaraéMblX HCTOYHUKAX M CIIOCO0aX MOJyYEHUs epCOHANbHBIX JaHHBIX, a



TaKXKe O XapaKTepe MOJUIeKAIUX MOTYICHHIO NEPCOHATBHBIX JAHHBIX M TOCIEICTBUSIX
OTKa3a paOOTHHKA JaTh MICbMEHHOE COTJIache Ha MX MOIyYeHHE.

7.1.2. PaboTomaTens HE MMEET MpaBa IMOJydaTh U 00pabaThiBaTh MEPCOHATBHBIC
JaHHbIE PA0OTHUKA O €Tr0 MOJUTHYECKUX, PEIIUTHO3HBIX M MHBIX YOEKICHUSX U YaCTHOM
KU3HU. B ciryyasix, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIMPOCAMHU TPYIOBBIX OTHOIICHHH,
B cooTBeTcTBUU co cT. 24 Koucturynuun P® pabotomarens BmpaBe MoIydyaTh
¥ 00pabaTbIBaTh JAaHHBIE O YAaCTHOM XHM3HM DPAOOTHHUKA TOJBKO C €ro MHChMEHHOTO
COTJIaCH4.

7.1.3. PaGoTonatens He MMeEET IpaBa MOJIydaThb U 0OpabaThIBaTh MEPCOHAIbHBIC
JTaHHbIE paOOTHHKA O €ro WICHCTBE B OOMIECTBEHHBIX OOBEIUHEHHAX WIH €ro
npoCOIO3HON  JESTENPHOCTH, 32 HCKIIOUYEHHEM  CIy4aeB, MPEAyCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

7.2. O06paboTka, nepenaya U XpaHeHHEe MePCOHABHBIX JaHHBIX pa0OTHHKA!

7.2.1. O6paboTka NEpCOHATBHBIX JAaHHBIX PAOOTHUKA - TMOJyYEHHUE, XpaHEHHE,
KOMOMHHMpPOBaHUE, Mepeaada Uiy J000e Apyroe UCIoib30BaHUE MEePCOHATIBHBIX JTaHHBIX
paboTHHKA.

7.2.2. Kpyr nun, JOONYIIEHHBIX K paboTe ¢ JAOKyMEHTaMH, COJep KalluMu
NepCOHATbHBIC JaHHBIE PAOOTHHUKOB, OMIPEAEISACTCS MPUKA30M TUPEKTOPA HIKOJIBI.

7.2.3. K o6pabotke, nepegaye U XpaHEHHUIO MEPCOHANBbHBIX JaHHBIX paOOTHHKA
MOTYT UMETh JOCTYI COTPYIHUKH OyXranTepuu.

7.3. Tlpu mepenaue TEPCOHANBHBIX JaHHBIX PAaOOTHUKA PabOTOMATENh JOKEH
coOroaTh clieayromue TpeOOBaHus:

- He cooOuiaTh TMEpCOHaJbHbIE JaHHbIE pa0OTHUKA TPETbE CTOPOHE
0e3 MMCPMEHHOTO corjacusi paOOTHHKA, 3a WCKIIOYEHHEM CIydaeB, KOrJa 3TO
HEOO0XOAMMO B LEJSIX MPEAYHPERKACHUS YTPO3bI )KU3HU U 3I0POBBIO paOOTHHKA, a TAKKe
B CJTy4asiX, YCTAaHOBJIEHHBIX (DeJiepaibHbIM 3aKOHOM;

- HEe coo0IaTh NepcoHalbHbIE JaHHbIE pAOOTHUKA B KOMMEPUYECKUX LENsIX 63 ero
NUCHbMEHHOTO COTJIACHS;

- MpeAyNnpeAuTh JIML, MOJyYaloIIUX MEepPCOHAJbHbIE NaHHbIE paOOTHHKA, O TOM,
YTO 3TH JIaHHbIE MOTYT OBITh HUCHOJB30BAaHbl JMIIb B IENAX, AJII KOTOPBIX OHHU
coOOmIeHbl, W TPebOBaTh OT OSTUX JHI TMOATBEPKIEHUS TOrO, YTO ATO MPABHIIO
cobmoneHo. Jluma, momydaronie TepCOHANbHBIE JaHHBIE pPAaOOTHUKA, OOs3aHbBI
coOroaTh peXUM CEKpPEeTHOCTH (KoH(puIeHIuanbHOCTH). JlaHHOE TOJIOKEeHHe He
pacnpocTpaHsieTcsi Ha OOMEH TMepPCOHANbHBIMU JaHHBIMU PAOOTHUKOB B MOPSJKE,
YCTaHOBIIEHHOM (heZiepaabHBIMU 3aKOHAMU;

- pa3peuiath AOCTYI K MEPCOHAJIbHBIM JTAHHBIM PaOOTHUKOB TOJBKO CIELHATIBHO
YIOJHOMOYEHHBIM JIMLIAM, MIPU 3TOM YKa3aHHbIE JUIA JOHKHBI UMETh MPaBO MOJIydYaTh
TOJIBKO T€ MEPCOHAIBHBIC JaHHBIE PAOOTHHKA, KOTOPhIE HEOOXOIUMBI IS BBHITTOTHEHHS
KOHKPETHBIX (DyHKIIHI;

- He 3ampamuBaTh HMHPOPMALMIO O COCTOSIHUM 370pOBbs  pabOTHHUKA,
32 UCKJIIOUEHHWEM TeX CBEJCHHI, KOTOpble OTHOCATCA K BONPOCY O BO3MOXKHOCTU
BBITIOJIHEHUSI PAOOTHUKOM TPYI0BOH (yHKIIHH;

- TepenaBaTh IMEPCOHANbHBIE TaHHblE PAOOTHHKA MPEICTaBUTENSIM paOOTHUKA
B nopsnke, yctaHoBieHHOM TK P®, u orpanmumBaTh 3Ty MH(MOPMAIMIO TOJBKO TEMHU
NEPCOHATBHBIMU JTaHHBIMH pPa0OTHUKA, KOTOpPbIE HEOOXOAMMBI [UIsl BBIOJTHEHUS
yKa3aHHBIMU TPEJCTABUTEISIMH UX (PYHKINH.



7.4. Tlepenaua mepcoOHANBHBIX JAHHBIX OT AEpKAaTessl WM €ro MpeacTaBUTeNeH
BHEUIHEMY MOTPEOUTENI0 MOXET JOMYCKAaTbCsl B MHUHUMAJIBHBIX OOBEMax U TOJBKO
B IIEJIIX BBIMOJHEHUS 3a7ad, COOTBETCTBYIOIIMX OOBEKTHBHOW MpUYHMHE cOOpa 3THX
JTAaHHBIX.

7.5. Bce Mepsl KOH(DHACHIMATHLHOCTH TpU cOope, o0paboTke W XpaHEHUU
NEPCOHANBHBIX JAHHBIX COTPYIHUKA PACIpPOCTPAHSIOTCA KaKk Ha OyMakHbIE, TaK U Ha
3JIEKTPOHHBIE (aBTOMAaTU3UPOBAHHBIEC) HOCUTENN HHPOPMAIIHH.

7.6. He pomyckaercs oOTBe4aTb Ha BOIPOCHI, CBA3aHHbIE C Iepenayeit
NepCOHAIbHOM UH(OpMaITUH 110 TenePoHy Ui dakcy.

7.7. C paOOTHHKaMH, OTBETCTBEHHBIMH 32 XPaHEHHE MEPCOHAIBHBIX JaHHBIX,
aTaKke ¢ pPabOTHUKAMU, BIIAJICIONIMMU TEPCOHAIBHBIMA JAaHHBIMH B CHJIy CBOHX
JNOJKHOCTHBIX  00si3aHHOCTeH, 3akmouatorcss CornamieHuss o0 — HepasrjallleHUu
NEPCOHATBHBIX IaHHBIX PAOOTHUKOB.

7.8. ABToMarm3upoBaHHas oOOpaOOTKa W XpaHEHHWE TEPCOHAIBHBIX JaHHBIX
pPabOTHUKOB JOIMYCKAIOTCS TOJILKO TOCIE BBIMOJIHEHHSI BCEX OCHOBHBIX MEpPONPUSTHIA
10 3a1uTe HHHOPMALIHH.

7.9. TlomemeHusi, B KOTOPBIX XPAaHATCA NEPCOHAIbHBIC HAaHHBIE PAOOTHHKOB,
JOJKHBI OBITH 000PYIOBaHBI HAIEKHBIMH 3aMKaMW W CHTHAJIM3allMeld HAa BCKPBITHE
HOMENIEHU.

7.10. Tlomemienus: B pabodee BpeMs MpU OTCYTCTBUU B HUX PAOOTHUKOB JOJIKHBI
OBITh 3aKPBITHI.

7.11. TlpoBenenue yOOpKH MOMEMICHUS TOJIKHO MPOU3BOAUTHCS B MPHUCYTCTBUU
pPabOTHHKOB.

8. locTyn K mepcoOHAIBLHBIM JAHHBIM PA0OTHHKA

8.1. [IpaBo mocTyma K nepcoHaNbHBIM IaHHBIM paOOTHUKA UMEIOT:

- TUPEKTOP IIKOJIBI;

- caM pabOTHUK, HOCUTEIb JaHHBIX;

- JIpyrue€ COTPYIHUKH OpraHu3alllH, KOTOPbIEe UMEIOT JOCTYN K MEPCOHAIbHBIM
JMaHHBIM pa0OTHUKA TOJBKO C MHUCHMEHHOTO COIVIACHS CaMOro pabOTHUKA, HOCHUTEIs
JTAHHBIX.

8.2. Buemnuii nocrym.

8.2.1. K umcny MaccoBbIX NMOTpeOuTENel MepcoHaNbHBIX NaHHBIX BHE LleHTpa
MO3KHO OTHECTHU T'OCY/IapCTBEHHBIE U HETOCYAapCTBEHHbIE () YHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBbI€ WHCIICKIIUY;

- IPAaBOOXPAHUTENIbHBIE OPTaHBI;

- OpraHbl CTaTUCTUKH;

- CTPaxOBBIE ar€HTCTBA;

- BOCHKOMATHI;

- OpraHbl COIMANIBHOTO CTPaXOBAHUS;

- IEHCUOHHBIE (DOHIBL;

- MOIpa3AeNCHNs] MyHUIUITAIbHBIX OPTaHOB YIPABICHHS.

8.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl UMEIOT JOCTYN K WH(GOPMAIMH TOJBKO
B c(epe cBoel KOMITETEHIIUU.

8.2.3. Opranuszanuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBISATh NEPEUUCIICHUS
JICHE)KHBIX CPEACTB (CTPaxOBble KOMIIAHUH, HETOCYIAapCTBEHHBIC MEHCUOHHBIE (DOH/BI,
OJarOTBOPUTENbHBIE OPraHU3alUU, KPEAUTHBIE YUPEKACHHS), MOTYT MOJYYUTh JOCTYI
K IEPCOHAILHBIM JAHHBIM PaOOTHHKA TOJIBKO B CIIy4ae €ro MUCbMEHHOTO Pa3peIICHHs.



8.2.4. CBenenust o paboTaromeM COTPYAHHKE WIH YK€ YBOJIEHHOM MOTYT OBITh
NpPEAOCTAaBICHBl JIPYroil OpraHW3alié TOJBKO C MHCBMEHHOTO 3ampoca Ha OnaHKe
OpraHu3allny, C MPUIOKEHUEM KOITUU HOTapualbHO 3aBEPEHHOTO 3asBICHUS PAOOTHHUKA.

8.2.5. IlepconanpHble HaHHBIE COTPYJHHUKAa MOTYT OBITh MPEIOCTABICHBI
POICTBEHHHKAM WJIM WIEHAM €r0 CeMbH TOJBKO C MHCbMEHHOTO pPa3pelieHHs caMoro
COTPYZIHUKA.

8.2.6. B ciyuae pa3Boja OwiBIIas cympyra (Cympyr) UMEET MpaBO OOpaTUTHCS
B OpPraHM3alyI0 C MHUCBMEHHBIM 3alpOoCcCOM O pasMepe 3apaOdOTHOM IIaThl COTPYIHHUKA
0e3 ero cornacusi.

9. 3amuTa NepPCOHAJBbHBIX JAHHBIX

9.1. Tlox yrpo3oi WK ONAaCHOCTHIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, peaIbHOE WJIM MOTEHIIMAIbHOE, AKTUBHOE WJIM MTACCUBHOE
MPOSIBJICHUE 3JI0YMBIIIJIEHHBIX BO3MOXKHOCTEHM BHEIIHUX WJIM BHYTPEHHUX HUCTOUYHHKOB
yIpo3bl CcO37aBaTh HEOJIAronmpusTHbIE COOBITHS, OKa3blBaTh JI€CTAOUIU3UPYIOIICE
BO3JICHCTBHUE HA 3aIUIAEMY0 HHPOPMAIIUIO.

Puck yrpo3sl J5100bIM UH(OPMALIMOHHBIM pecypcaM CO3Jal0T CTHUXUMHbBIE
OencTBUSl, OKCTpEMAJIbHbIE  CHUTyalldd, TEPPOPUCTUYECKUE  JCHCTBUS, aBapuu
TEXHUYECKUX CPEACTB W JIMHUU CBS3M, Opyrue oObEKTUBHBIE OOCTOATENHCTBA, a TAKKE
3aMHTEPECOBAHHbBIC U HE3AMHTEPECOBAHHBIE B BOSBHUKHOBEHUH YTPO3bI JIUIIA.

3ammura MEePCOHATBHBIX JTAaHHBIX MpeACTaBIsSeT coboi ’KECTKO
pErJIaMEHTUPOBAHHBIM U JUHAMUYECKU Pa3BUBAIONIMNCS TEXHOJOTHUUYECKUM MpOoILIEeCC,
NpEAyNpeKIAONIMNA  HApyLIeHUe  JIOCTYIMHOCTH,  LEJIOCTHOCTH, JOCTOBEPHOCTHU
¥ KOHQUICHIIMAIIBHOCTH MIEPCOHATBHBIX JAHHBIX U B KOHEYHOM CUETe 00€CIIeunBaIOIINAN
JIOCTaTOYHO HAJIEKHYIO0 0e30MmacHOCTh WH(OpMAIMK B TpoIecce YIpaBICHUYECKOM
Y TIPOU3BOJCTBEHHOM JEATEIbHOCTH KOMITAaHUH.

9.1.1. PermameHTtamusi 10oCTyma TNEepcOHala K KOH(DHUACHIIMATBHBIM CBEICHUSIM,
JOKyMEHTaM # 0a3aM JIJaHHBIX BXOJAMT B YHUCJIO OCHOBHBIX HalpaBJICHUM
OpraHW3aIMOHHOW 3ammUThl HMHPOPMAIMK W MpeJHa3HaYeHa IS pa3rpaHudYeHUs
MOJTHOMOYHUH PYKOBOJUTENSIMUA U CEIAAIUCTAMHA KOMITAHUU.

9.1.2. 1ns 3a1uThl IEPCOHANBHBIX JAHHBIX PAOOTHUKOB HEOOXOAMMO COOIIOAAThH
psia Mep:

- OrpaHMYCHHME U perjaMeHTalMsl CcOocTaBa pPaOOTHHUKOB, (YHKIIMOHAJIbHBIE
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(GUISHIIMAIBHBIX 3HAHHM;

- cTporoe u30HWparelbHOE U OOOCHOBAHHOE pacIpeeieHue JOKYMEHTOB
1 nH(OpMaIUU MEXTy PaOOTHUKAMU;

- palMoOHAJIbHOE pa3MelleHHe pabodux MecT paOOTHUKOB, TpPH KOTOPOM
UCKITIOYAIOCh OBl OECKOHTPOJIBHOE UCTIONF30BAHKE 3aIUIIIaeMO HH(pOpMAII;

- 3HaHWE pabOTHUKOM TpeOOBaHWN HOPMATHBHO-METOJMYECKUX JOKYMEHTOB
1O 3anuTe HHOOPMAIIUA U COXPAHCHHUIO TalHBbI;

-  HaIMYHME  HEOOXOAMMBIX  yCIOBUH B  TIOMEIIEHWU I paboThI
¢ KOHPUACHIIMATIEHBIMU JIOKYMEHTaMU U 06a3aMu TaHHBIX;

- Opra"u3alys MopsIKa YHHUTOXKEHU HHPOpMAITUH;

- CBOEBPEMEHHOE BBISBIICHUE HapyIIEHUN TPpeOOBaHUI pa3pelIuTeIbHON CHCTEMBI
JIOCTYTa paOOTHUKAMHU MOJIpa3/IeNICHNUS;

- HE JOIYCKaeTcs BblAaua JMYHBIX JI€J1 COTPYAHUMKOB Ha pabouume Mecta
PYKOBOJIUTENEH.



9.1.3. Jluunple nena MOTYT BBIJABaThCA Ha pabodme MecTa TOJNBKO AUPEKTOPY
U B UCKJIIFOYUTENBHBIX  Cy4yasx, MO IHCHhbMEHHOMY  pa3pelieHHI0 JUPEKTOpa,
PYKOBOAMUTENIO CTPYKTYPHOTO MOJApa3IeICHUS.

9.2. Jlist 3aIHUTHI KOH(PUACHIIUATbHON uHpopManuu CO31a10TCsA
I[eJICHANIpaBJICHHbIE HEOJIAronpHUsATHBIE YCIOBHS M TPYIHOMPEOIOJIUMbBIC MPENSITCTBUS
JUIS JIMIA, TBITAIOIIETOCS COBEPIINTh HECAHKIIMOHWPOBAHHBIA JOCTYNl WU OBJIAJCHHUE
uHpopmauued. Llenbto W pe3yapTaTOM  HECAHKIMOHMPOBAHHOIO  JOCTYyHa
K UHQOPMAIIMOHHBIM ~pecypcaM MOXKET OBITb HE TOJbKO OBJAJCHUE I[EHHBIMU
CBEJICHUSIMU M WX HCIIOJb30BaHHE, HO U MX BHJIOM3MEHEHHE, YHUYTOKECHHUE, BHECCHUE
BUpYcCa, TOIMEHa, (hanbCUPUKALNS COACPKAHUS PEKBU3UTOB JOKYMEHTA U JIP.

9.3. Ilom TOCTOPOHHUM JIMIIOM TOHWMAETCS JIO00€ JIUIO, HE WMEIOIIEe
HEIMOCPEJACTBEHHOTO OTHOIIEGHUS K JestenbHocTu LleHTpa, moceTuTenu, paOOTHHUKHU
JIPYTUX OpPTaHM3allMOHHBIX CTPYKTyp. IlocTopoHHHME muIla HE JOJDKHBI 3HAThH
pacnupenenenne GyHKIUNA, paboyue MPOoIecChl, TEXHOJIOTHIO COCTABIICHUs, O(DOPMIICHUS,
BEJICHUSI M XPaHCHHs JOKYMEHTOB, JeJl U pabouyMX MaTepuajoB B OpPraHU3AIMOHHO-
METOIMYECKOM OTIEIIEHHUU.

9.4. JIns 3amquThl IEPCOHAIBHBIX JAHHBIX COTPYIHUKOB HEOOXOIUMO COOJIFOIATH
psia Mep:

- TEXHUYECKHUE CPEICTBA OXPaHbl, CHTHAIIN3AIUH;

- IOPSAZIOK OXPaHbl TEPPUTOPHUH, 3AHUM, TOMEIICHU;

- TpeboBaHusi K 3amuTe UWHOOPMALMM TPU  HUHTEPBHIOUPOBAHUM U
co0eceloBaHUSIX.

10. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIUpyIoIHuX 00padoTKy 1
3aLIHUTY NMEePCOHATbHBIX IaHHBIX PAa0OTHUKA

[TepconanpHasi OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TPEOOBaHUI K OpraHU3aIliu
(GYHKIIMOHUPOBAHMS CHCTEMBI 3aIllUTHI MEPCOHAIBLHON HMH(pOpMAIUU U 00s3aTeIbHOE
ycioBue obecriedeHus 3pHEKTHBHOCTHA dTOU CUCTEMBI.

10.1. PykoBoauTenpb, pa3penaromui JOCTYIl COTPYAHUKA K KOHPUIESHIIMATIEHOMY
JIOKYMEHTY, HECET IIEPCOHAIbBHYIO OTBETCTBEHHOCTD 32 IAHHOE pa3peIlIeHUE.

10.2. Kaxnaplii COTpPYIHUK, TOMydYalOmUK st paboThl KOH(HICHIIMATLHBIN
JIOKYMEHT, HECET €IUHOJIUYHYI0 OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCHTEIIA
¥ KOH(DHUACHIINATHHOCTh HH(POPMAITUH.

10.3. Jluma, BUHOBHBIE B HAPYIICHWH HOPM, PETYIUPYIONIUX IMOJTy4YeHHUe,
00paboOTKy W 3alIUTy MEpPCOHAJIBHBIX JAHHBIX pPa0OTHHKA, HECYT B COOTBETCTBUU
¢ dhenepatbHBIMU 3aKOHAMHU OTBETCTBEHHOCTD:

- IUCHMIUIMHAPHYIO (3aMeUYaHue, BHITOBOP, YBOJIBHEHHE);

- aIMUHUCTPATUBHYIO (MIPEAYIPEKICHUE WA aIMUHUCTPATUBHBIN TITpad);

- TPAKJIAHCKO-IPABOBYIO (BO3MEILEHUE IPUUMHEHHOIO YOBITKA).

10.4. PaGoTHHMK, TpPEeAOCTaBUBLINK pPabOTOAATENIO TOAJOXKHBIE JTOKYMEHTHI
WM 3aBEJIOMO JIOXKHBIE CBEJCHHUS O cebe, HeceT NUCIUIUIMHAPHYIO OTBETCTBEHHOCT,
BIUIOTh 10 YBOJIbHEHUS.

11. 3akar0UnTENBHBIE TTOJIOKEHHUS

11.1. Hacrosimee IlomoxkeHue BcTymaeT B CHIY C MOMEHTA €r0 yTBEP)KICHHS
JUPEKTOPOM U BBOAUTCS B JIEHCTBHE MPUKA30M JIUPEKTOPA IIKOJIBIL.

[Tonoxkenne 00s3aTenbHO I BCeX PAOOTHUKOB MIKOJIBI, €CIIM WHBIE YCIIOBHS
HE TIPETYCMOTPEHBI B TPYJ0OBOM JOTOBOPE paOOTHUKA.
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